
 

 

 

 

2018-19 Administrative Bulletin 
X-15   12-14-18 

 

1. FLEXIBLE SPENDING ACCOUNT (FSA) 
 

We have been notified by Employee Plans that a number of employees have not used 
/submitted claims to be reimbursed through their FSA account.  FSA expenses must occur 
within the plan year (January-December 2018).  You may submit claims through 3/31/2019 for 
expenses that occurred through December 31, 2018.  

 

If you have questions regarding your account please contact Employee Plans at 625-7470 or 
Jennifer Rose at ext. 1025. 
            Tina Grady, ext. 1009  
2. TECHNOLOGY NEWSLETTER 
 
See Enclosure #1 to read the latest news in the technology world i.e the Expectations for the 
use of Canvas, Google Docs for making citations, information about PowToon and much more! 
For questions or details call the Help Desk, ext. 4357. 
             Keith Madsen, ext. 3125 

 

3. ELEMENTARY CURRICULUM CONNECTION 
 

The Curriculum Connection contains upcoming information regarding assessments, curriculum 
updates, video clips, instructional websites, and more.  Please see Enclosure #2 for specific 
elementary school information.                                                                         

                                                                                                                   Teresa Knoblauch, ext. 3124 
4. SECONDARY CURRICULUM CONNECTION 
 

The Curriculum Connection contains upcoming information regarding assessments, curriculum 
updates, video clips, instructional websites, and more.  Please see Enclosure #3 for specific 
middle and high school information.                                                               
                                                                                                         Deborah Watson, ext. 3151 
 



   

5. WELLNESS TIPS DURING THE HOLIDAYS 
 

See Enclosure #4 for advice from the EACS Wellness Coach about Reflecting and Resetting 
for 2019! 
               Eric Manor, ext. 1003                 

                                                                                                                                                                            
6. CPR/AED TRAINING 

Classes are offered free of charge twice a month through the end of the school year. 
November classes will be held in the Woodlan area, December classes will be held in the Leo 
area, January classes will be held in the Paul Harding area and February classes will be held 
in the New Haven area. All classes will start at 4:15 pm, class size is limited and requires pre-
registration. If you need this certification for your license renewal, email or call Abby 
Koroncevicius, Health Services Coordinator. 
December, 2018 – January & February 2019 Class Schedule 

December 4 (Tuesday LEEL) 

December 17 (Monday LEEL) 

January 17 (Thursday PHJH) 

January 29 (Tuesday PHJH) 

February 12 (Tuesday NHPS) 

February 28 (Thursday NHPS) 

Certification is through the American Heart Association and lasts for two years. Any employee 
interested in, or needing certification renewal may also participate in this training. 

                Abby Koroncevicius, ext. 7008           



 
 

EACS Technology Newsletter December 4, 2018 
 

1. For teachers in grades K-12: For teachers in grades K-12: District Expectations for the use of 
Canvas in the second quarter of the school year are to continue posting weekly lesson 
plans/newsletters in Calendar. In grades K-6, the district expectation is to create at least 1 schoolwork 
assignment, and/or have 1 discussion in your course. In grades 7-12, the district expectation is to 
create 3 or more assignments and have discussions in courses. At all grade levels, the expectation is to 
place student resources, such as web links, YouTube clips, documents, etc., in to Canvas Pages or 
Modules. If you have questions, please contact any Tech Coach. 

 
2. For all teachers requiring students to cite their work: Google has new features in Google 
Docs for making citations.  Google has updated formatting in Google Docs to improve the overall 
writing and citation experience for students and educators. Now, you can use hanging indents and set 
specific indentations using a dialog box. Read more on the blog here. 
 
3. For all teachers: Do you know PowToon?  We had PowToon in the 

newsletter several years ago, but think it needs revisited.  PowToon is a wonderfully free 
cartoon-video making website that is exceptionally user-friendly and has improved 
dramatically over the years. 

  
4. For all staff: Great job on the phishing test!  Only 2% of staff were “caught” phishing!  Please enjoy 

this short (1:08), celebratory PowToon! 
 

5. For all staff who ever use Google Docs: Docs recently came out with a time-saving trick that’s sure to 
be welcomed by heavy users of Docs, Sheets, Slides, Sites or Forms. Google introduced its  “.new” 
domain, which can be used to instantly create a new file across any of these services, it says.  For 
example, instead of going to Google Drive, clicking the “new” button, then the service you want to use, 
you can just type “doc.new” to get started in a new Google Doc.  Google helpfully registered many 
variations on this domain, as well, so docs.new and documents.new also work.  The same format applies 
across Google’s productivity apps, meaning you can also type in things like sheet.new, sheets.new, 
spreadsheet.new, site.new, sites.new, website.new, slide.new, slides.new, deck.new, presentation.new, form.new 
or forms.new.  A thanks goes out to our own Ben Sullivan for this one. Read more of the article here. 

 
6. Fun technology fact: The tobacco industry produces a lot of cigarettes, 1.69 billion pounds of 
them each year, making cigarette butts the most common type of litter. In the Netherlands, Crowded 
Cities founders Ruben van der Vleuten and Bob Spikman wondered if they could redirect this habit 
and turn crows into tiny garbage collectors, when they came across the Crow Box: an open-source 
project designed by Joshua Klein that acts like a vending machine for crows. Spikman and van der 
Vleuten adopted the concept, focusing on cigarette butts, and renamed it the Crowbar.  Crows bring 
in cigarette butts, push them into the receptacle, and get “paid” in a nugget of crow food.  Imagine, 
crows in a city being responsible for no more cigarette butts anywhere!  Read more of the article here.   

 
There is no technology in this version of the concept, but I thought this was very creative! 

 

https://www.blog.google/outreach-initiatives/education/your-google-education-guide-back-school/?utm_source=marketo&utm_medium=email&utm_campaign=FY18-Q3-18q3-gc-edu-runrate-chrome-email-newsletter-cmpgn-issuexiii&utm_content=newsletter
https://www.powtoon.com/account/login/
https://www.youtube.com/watch?v=jS_JzNkV_Bg
https://www.youtube.com/watch?v=jS_JzNkV_Bg
https://techcrunch.com/2018/10/26/google-rolls-out-new-links-for-instantly-creating-new-docs-slides-sheets-and-forms/
http://www.no-smoke.org/learnmore.php?id=731
http://www.thecrowbox.com/
http://mentalfloss.com/article/505089/dutch-startup-wants-train-crows-pick-cigarette-butts


	

Elementary	Curriculum	Connection	
December	14,	2018	
Back	to	the	Basics	

Interactive	Read-Aloud:		The	Bedrock	of	the	Literacy	Block	
“If	we	all	want	to	be	‘research	based’	and	it	seems	to	me	that	these	days	nearly	everyone	does,	then	why	don’t	we	listen	to	such	a	
significant	and	consistent	body	of	evidence	regarding	interactive	read-alouds?	Research	says	the	single	most	important	activity	for	

building	the	knowledge	required	for	eventual	success	in	reading	is	reading	aloud	to	children.”	 -	Steven	Layne	
	

Step	1:	Choose	a	book	that	YOU	love.	
-	Choose	a	high	quality	book	that	reveals	powerful	themes	and		
								messages.	
	

-	Choose	a	book	that	offers	opportunities	to	engage	students	in		
								thinking	inferentially	and	analytically.	
	

Step	2:	The	teacher	experiences	the	book	as	an	authentic	
reader.	
-	Ask	yourself:			
													What	impacted	me?									
													Where	was	I	most	drawn	into	the	story?		
													Where	were	my	emotions	engaged?		
													What	did	I	notice	and	wonder	about?	

Step	3:	Think	analytically	and	critically	about	the	text.	
-	Consider	what	the	story	is	really	about:			
	 What	are	the	big	ideas?		
																	What	unique	possibilities	does	this	text	hold	for	strategic																	
																						thinking?		
																	What	truths	does	the	story	tell	about	what	it	means	to	be		
																							human?	

Step	4:	Choose	2-3	stopping	points	to	invite	conversation	and		
															discussion.	
	-	Four	general	questions	that	scaffold	strategic	activity:	
													What	are	you	thinking?	
													What	are	you	noticing?	
													What	are	you	wondering?		
													What	are	you	feeling?	

Step	5:	Plan	how	you	will	invite	students	into	the	book.	
-	The	primary	goal	is	to	activate	students’	interest	in	listening	to	
the	book.	How	will	you	engage	students’	attention?		
-	Ex.:		Draw	students’	attention	to	the	author	and/or	illustrator,	
genre	or	format,	a	specific	theme	or	topic,	or	a	connection	to	a	
previously	shared	text.	
	

	
	

For	more	literacy	refreshers,	refer	to	Responsive	Literacy	by	
Patricia	Scharer	in	your	coach’s	office.		

	

EL	(English	Learner)	CORNER	
	

Nonlinguistic	Representations	are	Essential	for	English	
Learners	

	
How	much	of	your	instruction	relies	mostly	on	spoken	
and	written	language	when	presenting	new	information	
in	the	classroom?		Research	shows	embedding	
nonlinguistic	representations	(visual	images	and/or	
kinesthetic/physical	movement)	in	lessons	and	classroom	
activities	supports	communication	and	recall	needed	for	
student	understanding	of	concept	or	skill	being	taught.		
Further,	nonlinguistic	representations	stimulate	and	
increase	brain	activity.		It	is	essential	that	our	English	
Learners	have	a	variety	of	nonlinguistic	representations	
as	a	regular	component	of	instruction	across	ALL	content	
areas	and	grade	levels.	
	
https://www.slideshare.net/MurrayGirl/marzano-
nonlinguistic-representation	
https://www.edutopia.org/blog/social-media-visual-
literacy-classroom-dave-guymon	
	

What's	New	in	EDGE?	(EACS	High	Ability	
Education) 

Strategy	of	the	Week:			
	

Communication	and	Team	Building	
Working	with	high	ability	learners	to	help	them	improve	
their	communication	skills	is	a	great	way	to	help	them	
become	more	successful.		
	
The	following	are	some	traits	that	high	ability	learners	
possess,	that	can	make	communication	with	their	peers	
more	challenging:		
-	Very	sensitive	emotionally		
-	Concerned	about	fairness	and	injustice	
-	Relates	well	to	adults,	but	not	necessarily	peers	
-	Asynchronous	development	(develop	faster	cognitively	
than	socially	and	emotionally)	
-	Unusual	and/or	vivid	imagination	
-	Extremely	curious	
-	Intense	interests	
	
Here	is	a	website	with	some	activities	to	help	build	
communication	skills:	
Communication	and	Team	Building	
	
	
Questions?	Contact	Carrie	Shappell,	EACS	High	Ability	
Coach,	at	extension	3155	or	cshappell@eacs.k12.in.us	
	

Important	Dates	
	

8-Step	B4	Assessment:		12/10	-	12/20	
DIBELS	and	TRC	(MOY):		12/3	–	1/11	
mCLASS	Math	(MOY):		12/10	–	1/18	
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Important Dates
NWEA MOY Assessment Window 

Bundle 4 Testing Window 

Christmas Break 

Teachers Return 

Students Return

12/03‐01/25

12/10‐12/20 

12/21‐1/1 

1/2 

1/3

Think…..Remember….. 
(Things you ask your students to do every day) 
When was the last time you used the Texts and 

Lessons Reading Strategies in your classroom?   

 

Here’s a reminder list with a few in case you forgot: 

 Turn and Talk            

 Text Annotation 

 Read with a Question in Mind 

 Text Coding     

 Think Aloud 

 Sketching Through the Text 

 Two‐Column Notes      

 Pair Reading 

 Reading a Visual Image 

 Save the Last Word for Me 

 Written Discussion      

 Gallery Walk 

 Arguing Both Sides 

 Support Your Position 

 Alternative Perspective Writing 

 Conversation Questions 

 Text‐on‐Text, or Collaborative Annotation 

 Point of View Annotation    

 

Using the reading strategies can become a DOK 3 or DOK 4 

activity that will not only improve student engagement, but 

help prepare them for ISTEP+ or ILearn. 

 

DOK 3: Strategic Thinking               DOK 4: Extended Thinking 

* Critique        * Synthesize 

* Cite Evidence        * Analyze 

* Revise        * Apply Concepts 

* Draw Conclusion      * Prove  

     
Reading Strategies can be found in Text and Lessons for Content‐Area 

Reading by Harvey Daniels and Nancy Steineke (see your Instructional 

Coach if you don’t have it) 

December 14, 2018 
Secondary: Middle School & High School 

Questions or Concerns about the Bundles? 
Please make sure you fill out a bundle feedback form located on the 

district shared drive. 

EL (English Learner) CORNER 
 
 

Nonlinguistic Representations are Essential for English Learners 

How much of your instruction relies mostly on spoken and written language 

when presenting new information in the classroom?  Research shows 

embedding nonlinguistic representations (visual images and/or 

kinesthetic/physical movement) in lessons and classroom activities supports 

communication and recall needed for student understanding of concept or 

skill being taught.  Further, nonlinguistic representations stimulate and 

increase brain activity.  It is essential that our English Learners have a variety 

of nonlinguistic representations as a regular component of instruction across 

ALL content areas and grade levels. 

https://www.slideshare.net/MurrayGirl/marzano‐nonlinguistic‐

representation 

https://www.edutopia.org/blog/social‐media‐visual‐literacy‐classroom‐dave‐

guymon 

 

 

                                                                                                                      

What’s New in Edge? 
EACS High Ability Education 

Strategy	of	the	Week:	 
Communication	and	Team	Building 
Working	with	high	ability	learners	to	help	them	
improve	their	communication	skills	is	a	great	way	to	
help	them	become	more	successful.	 
The	following	are	some	traits	that	high	ability	learners	
possess,	that	can	make	communication	with	their	peers	
more	challenging:	 

 Very sensitive emotionally  
 Concerned about fairness and injustice	
 Relates well to adults, but not necessarily peers	
 Asynchronous development (develop faster cognitively than 

socially and emotionally)	
 Unusual and/or vivid imagination	
 Extremely curious	
 Intense interests	

Here	is	a	website	with	some	activities	to	help	build	
communication	skills: 
https://www.trainingcoursematerial.com/free‐games‐
activities/communication‐skills‐activities 
 
Questions? Contact Carrie Shappell, EACS High Ability Coach at 

extension 3155 or cshappell@eacs.k12.in.us 



FROM YOUR WELLNESS COACH

Reflect and reset: Preparing for year of intent in 2019

EACS Employee Wellness 

Eric Manor 
EACS Employee Wellness Coach
Parkview Workplace Wellness  

It’s that time of the year when many people choose 
to reflect on the past 12 months and maybe even 
dust off those resolutions they set in January and 
reflect on their goals.

Reflection allows us to understand not only our 
strengths and triumphs from 2018 but also our 
challenges, and it gives us the opportunity to learn 
and set new strategies to assist us in future 
challenges. 

As we wrap up 2018, it’s time to start thinking 
ahead and being intentional about 2019. 

What will be your focus?
Once you have identified your focus, you can then 
create your plan for the new year. 

Here are some questions and ideas to consider as  
you’re planning a healthy 2019:
o What’s my intention for this year?
o How can I set myself up for success to achieve 

my goals?
o Who or what will hold me accountable?
o What challenges can I anticipate and what 

strategies can I implement to help me overcome 
them?
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